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1. NAME AND ADDRESS OF AWARDING ENTITY  

Name: Foundation for the Development of the Education System 

Address: ul. Mokotowska 43, 00-551 Warsaw, Poland 

tel.: +48 22 463 10 00

fax.: +48 22 463 10 25; +48 22 463 10 26

website:  www.frse.org.pl 

Information concerning the award procedure is posted on the Awarding Entity’s website at: http://bip.frse.org.pl/zamowienia_publiczne
2. PROCEDURE FOR AWARDING THE CONTRACT

The procedure for awarding the contract, hereinafter referred to as ”procedure” is conducted under open tendering in accordance with the act of 29 January 2004 Public Procurement Law (consolidated text in O.J. of 2013, item 907, 984, 1047, 1473 as amended), hereinafter referred to as “PPL” and executive acts thereto as of the date of starting the procedure. The value of the contract in PLN shall not exceed the amount stipulated in art. 11 par. 8 of PPL.  

3. GENERAL INFORMATION 

3.1.  The Awarding Entity shall not permit tenders for lots or the submission of variants. 
3.2. The Awarding Entity shall require that Economic Operators specify in their tenders the scope of works which shall be subcontracted and list the name(-s) of entities whose resources they will use in accordance with the provisions of art. 26 par. 2b of PPL, in order to prove meeting the eligibility criteria stipulated in point 5.1 of SETC.
3.3. The Awarding Entity may effect an advance payment amounting to 50% of the contract value resulting from the tender on account of execution of the subject matter of the contract. 

3.4. Economic Operators shall remain bound by their tenders for a period of 30 days.      

3.5. Any costs related with the preparation of tenders shall be borne by Economic Operators. 

3.6. The Awarding Entity shall make settlements in USD. 

3.7. The Awarding Entity shall permit the submission of declarations, tender and other documents in English.

4. DESCRIPTION OF SUBJECT-MATTER OF CONTRACT  

4.1. The subject matter of the contract shall be:
”The construction of an exhibition booth for NAFSA international fair in San Diego, USA and the rental of the exhibition booth to the Awarding Entity under a lease contract”
4.2. The description of the subject matter of the contract has been stipulated in Annex no. 1 to SETC. 

4.3. Common Procurement Vocabulary (CPV) code:

 79956000-0 - Fair and exhibition organisation services.

4.4. Contract execution date, contract term: 
Contract execution date: 26.05.2014 at the latest.  
5. CONDITIONS OF PARTICIPATING IN THE PROCEDURE AND A DESCRIPTION OF THE METHOD USED FOR THE EVALUATION OF THE FULFILMENT OF THOSE CONDITIONS

5.1. Economic Operators who have not been excluded on the strength of art. 24, par. 1 of PPL who meet the conditions for the participation in the procedure specified in art. 22, par. 1 of PPL may apply for the contract. In particular, they shall meet the conditions concerning :
5.1.1. Knowledge and experience:
Economic Operators shall prove that within the past 3 years prior to the expiry of the deadline for submission of tenders, and if the period of their operations is shorter, within the period of their operations, have performed (as part of one-off or continuing operations) at least 3 individual contracts, out of which each includes at least:

1) The construction of an exhibition booth. 

2) Providing technical services to an exhibition booth.  

An obligatory condition is such that at least one of the above mentioned services has been provided by Economic Operators outside the territory of the Republic of Poland.  

5.2. The Economic Operators may rely on knowledge and experience, technical potential, personnel capable of performing the contract or financial abilities of other entities, regardless of the legal nature of its relations with such entities. In such case, the Economic Operator is required to prove to the contracting authority that it will have at its disposal the resources necessary to perform the contract, in particular by presenting to this end a written commitment of those entities whereby they undertake to put the necessary resources at the economic operator’s disposal for the time of their use in performance of the contract. A template of commitment of entities undertaking to put the necessary resources at the Economic Operator’s disposal forms Annex no. 7 to SETC.
5.3. If Economic Operators jointly bid for the award of the contract, (partnerships, consortia) none of them can be excluded on the strength of art. 24 par. 1 of PPL, however, they shall all meet the conditions stipulated in point 5.1 herein.

5.4. The evaluation of the fulfilment of conditions shall be based on the documents and declarations that have been presented by the Economic Operator, in accordance with the ”fulfils – does not fulfil” standard”.

5.5. The Economic Operator shall not pose other conditions for the participation in the contract award procedure than these stipulated in the above clause.  
6. DECLARATIONS AND DOCUMENTS TO BE DELIVERED BY THE ECONOMIC OPERATOR TO CONFIRM THE FULFILMENT OF THE CONDITIONS FOR PARTICIPATING IN THE PROCEDURE
6.1. To confirm non-excludability on the strength of art. 24 par. 1 or par. 2 point 5) of PPL, along with the tender the Economic Operator shall submit the following documents:

6.1.1. declaration on the lack of grounds for exclusion, as stipulated in art. 24 par. 1 of PPL– Annex no. 5 to SETC.

6.1.2. A current copy of an entry in a relevant register or central registration and information on business if register entry is required by other regulations, in order to prove non-excludability on the strength of art. 24, par. 1, point 2 of PPL issued not earlier than 6 months prior to the expiry of the deadline for submitting the tenders;

6.1.3. A list of entities belonging to the same capital group of the Awarding Entity in the understanding of act of 16 February 2007 on the protection of competition and consumers (O.J. No. 50, item 331, as amended) or information (declaration) that the Awarding Entity does not belong to a capital group, in accordance with a template forming Annex no. 2 to SETC. 
6.2. To confirm non-excludability on the strength of art. 22 par. 1 of the act in the scope of point 5 of SETC, along with the tender the Economic Operators shall submit the following documents: 

6.2.1. Declaration on the fulfilment of eligibility conditions on the strength of art. 22 par. 1 of PPL,  in accordance with a template forming Annex no. 6 to SETC;
6.2.2. A list of executed or performed main contracts over the period of past 3 years prior to the expiry of the deadline for the submission of tenders, and if the period of their operations is shorter, within the period of their operations, in order to prove the meting of the condition stipulated in clause  4.1 point 1) with quoting their value, subject of contract, execution dates and entities for whom the services were provided, along with proofs certifying that the provided services were or have been provided with due diligence, in accordance with a template forming Annex no. 4 to SETC. 

Such proofs shall include: 

1) Letters of reference, however, in the case of ongoing or continuing services, such a letter of reference shall be issued not earlier than 3 months prior to the date for submitting the tenders;

2) in the case of contracts for deliveries or services – declaration of the Economic Entity – if for justified objective reasons the Economic Operator cannot obtain a letter of reference, as stipulated hereinabove.

6.3. Other declarations and documents to be submitted by the Economic Operators:
6.3.1. In the case of an Economic Operator represented by a plenipotentiary – a relevant power of attorney;
6.3.2. In the case of Economic Operators jointly competing for the contract, a power of attorney issued to an entity representing Economic Operators authorising it to represent Economic Operators in the contract award procedure, which shall include in particular: 

a) designation of the contract award procedure, to which it refers,

b) designation of Economic Operators jointly competing for the contract listed by the name, and address of the registered office,

c) designation of the plenipotentiary and the scope of the relevant power of attorney. 

d) Signatures of all Economic Operators jointly competing for the contract, including the Plenipotentiary. Signatures may be affixed by persons authorised to give declarations of will as stipulated in a relevant register or records pertaining to Economic Operators . 

6.4. Regardless of the document stipulated in point 6.3.2. Economic Operators jointly competing for the contract can submit only one tender, however:
6.4.1. All the required declarations and documents as stipulated in point 6.1.1. shall be submitted by each Economic Operator;

6.4.2. Declarations, which confirm the meeting of conditions stipulated in art. 22 par. 1 of PPL (Annex no. 6 to SETC) shall be submitted by the plenipotentiary authorised to represent Economic Operators in the contract award procedure or each Economic Operator jointly competing for the contract;
6.4.3. the required declarations and documents as stipulated in point 6.2.2. shall be submitted by Economic Operators to whom they concern, in a way proving that the condition is met by all Economic Operators acting jointly.

6.5. If Economic Operators are seated or reside outside the territory of the Republic of Poland:

6.5.1. instead of the document stipulated in point 6.1.2., they shall submit document(s) issued in the country where they are seated or reside, which confirm that an Economic Operator has not been in liquidation or has not declared bankruptcy issued not earlier than 6 months prior to the expiry of the deadline for tender submission. 

6.6. If in the place of residence of the country where an Economic Operator is seated documents stipulated in point 6.5 are not issued, a document including a declaration given before a notary public, a relevant court, administration or professional or economic self-governing body for the place of residence or the country where an Economic Operator is seated shall replace such documents.

6.7. Documents and declarations shall be submitted in the following form:  
6.7.1. an original or a copy certified for conformity with the original by the Economic Operator of: 
1) documents stipulated in point 6.1.1 and 6.1.2;

2) translations of documents and declarations into Polish.

6.7.2. an original or a copy certified for conformity with the original by a notary public of documents and declarations:

1) indicated in point 6.2.1 and 6.1.2;
2) powers of attorney and other equivalent documents,

3) declaration on the availability of resources pursuant to art. 26 par. 2b of PPL  (Annex no. 7 to SETC). 

7. COMMUNICATION BETWEEN THE AWARDING ENTITY AND ECONOMIC OPERATORS
7.1. Declarations, requests, notifications and information shall be provided by the  Awarding Entity and Economic Operator by e-mail, fax or in writing with taking into consideration the provisions of points 7.2 – 7.6. 
7.2. Economic Operators are obliged to submit declarations, requests, notifications and information in the following manner: 

a) By e-mail at: dzp@frse.org.pl ,

b) By fax at: +48 22 463 10 25; +48 22 463 10 26 ,

c) In writing to the address of the Awarding Entity indicated in point 1 of SETC.  
7.3. Any correspondence concerning the proceedings should be designated by its name, i.e.:
 „Wykonanie stoiska wystawienniczego na międzynarodowe targi  NAFSA w San Diego w USA wraz z  przekazaniem  do dyspozycji  Zamawiającemu w ramach umowy najmu” (The construction of an exhibition booth for NAFSA international fair in San Diego, USA and the rental of the exhibition booth to the Awarding Entity under a lease contract) or with the proceedings no.: ZP - 19/FRSE/2014.  
7.4 The offer and any annexes thereto, any amendments to and the withdrawal of the offer, as well as any declarations and documents confirming the satisfying of the conditions for the participation in the proceedings and any declarations and documents confirming the meeting of the requirements set by the Awarding Entity by the subject of the contract  (including declarations and documents submitted in response to a contract notice, as stipulated in art. 26 par. 3 of PPL ) shall be made in writing.

7.5. Upon each request of the Awarding Entity, the Economic Operator shall immediately confirm by e-mail or by fax the fact of receiving any correspondence in accordance with regulations stipulated in point  2. If the Economic Operator does not confirm the reception of correspondence, the Awarding Entity shall presume that the correspondence has been properly delivered to the Economic Operator in a manner allowing for becoming acquainted with its contents.

7.6. Upon a request of the Economic Operator, the Awarding Entity shall immediately confirm the reception of correspondence, which shall be sent to an e-mail or fax as indicated by the Economic Operator. 

7.7. The date of submitting the correspondence shall be the date of its entering e-mail inbox or reaching the fax number or of the delivery of traditional correspondence to the seat of the Awarding Entity, depending on which form is received first by the addressee. Correspondence shall be deemed delivered on time, if its contents in the required form reach the addressee prior to the expiry of the set deadline.

7.8. The Awarding Entity shall not provide any information by phone or in an oral form in the scope of activities which are to be performed in form required by the PPL and executive acts to it or SETC. In the remaining scope, Sława Malinowska and Jarosław Kosarzycki are authorised to be contacted at the:  dzp@frse.org.pl
7.9. Questions concerning the contents of SETC:  

7.9.1. The Awarding Entity shall provide answers to the questions of Economic Operators concerning SETC sent by e-mail, fax or in writing, in accordance with the provisions of art. 38 of PPL.  
7.9.2. Additionally, it is recommended that Economic Operators send questions in an  editable electronic form (.doc or other format editable in MS Office, except for .pdf format). 

7.9.3. If the answers concerning the procedure (and SETC) provided by the Awarding Entity result in amending the contents of SETC or in changes in previously provided answers, the Economic Operator shall accept as binding the changes and explanations recently published or provided by the Awarding Entity. 

8. REQUIREMENTS CONCERNING DEPOSITS

The Awarding Entity shall require no deposit.

9. REQUIREMENTS CONCERNING THE SECURITY ON DUE PERFORMANCE OF THE CONTRACT 

The Awarding Entity shall require no security on due performance of the contract. 

10. DESCRIPTION OF THE MANNER OF TENDER PREPARATION

10.1. Elements of the tender:

10.1.1. The contents of the tender shall be consistent with Annex no. 3 to SETC,
10.1.2. The required documents and declarations stipulated in point 6 of SETC.  

10.1.3. Powers of attorney to sign the tender, unless the authorisation to sign the tender does not result from other documents submitted along with the tender. 
10.2. Requirements concerning the preparation of the tender: 

10.2.1. Tenders shall be drawn up in accordance with SETC; 
10.2.2. The tender shall be drawn up in Polish or English and typed, computer-typed or handwritten legibly in permanent ink, save for the provisions of point 10.2.3,  
10.2.3. The tender shall be signed by a person duly authorised by the Economic Operator or signed and stamped by persons authorised to represent the Economic Operator in a manner allowing for the identification of persons signing the tender. 

10.2.4. Any amendments to the tender shall be made in a legible way, initialled by a person authorised to represent the Economic Operator or by other persons authorised to represent the Economic Operator.

10.2.5. It is recommended that:

1. Tenders are drawn up in writing in accordance with the use of tender form template constituting Annex no. 3  to SETC;
2. Documents indicated in point 16 of SETC are drawn with the use of templates annexed to the SETC, 

3. Each page of the tender is initialled by the person signing the tender,

4. All pages of the tender and annexes thereto are numbered and bound in a permanent way,

5. Materials not required by the Awarding Entity, which do not form a tender (advertising materials) are indicated as such and separated from the tender.

10.3. When submitting a tender, an Economic Operator may reserve information constituting a business secret contained in the tender, within the meaning of the provisions concerning the combating of unfair competition (i.e. O.J. of 2003 No. 153, item 1503, as amended), the Economic Operator shall reserve and indicate such information in the tender. It is recommended to place the classified documents at the end of the tender, number them and precede them by a relevant declaration about non-disclosure of specific pages (numbers). If classified documents forming company secret are not provided to the Awarding Entity along with the tender, the Awarding Entity requires distinct reservations for each part of the correspondence sent to the Awarding Entity. 

10.4. Any costs related with the preparation and submitting of tenders shall be borne by Economic Operators.

10.5. Tenders shall be submitted in an opaque, closed envelope or other packaging that ensures their integrity until the opening. The envelope shall be marked in the following way:  
a) Fundacja Rozwoju Systemu Edukacji, up. Mokotowska 43, 00 – 551 Warszawa,

b) Oferta – numer postępowania: ZP - 19/FRSE/2014,

c) Nazwa postępowania: „Wykonanie stoiska wystawienniczego na międzynarodowe targi NAFSA w San Diego w USA wraz z  przekazaniem  do dyspozycji  Zamawiającemu w ramach umowy najmu”
d) Nie otwierać przed dniem 28.04.2014 r. godz. 10:15. 
NOTE: The Awarding Entity shall not be held liable for opening the tenders prior to the opening date if the envelope is not marked as above. 

10.6. Joint tenders.
10.6.1. Economic Operators may compete for a contract jointly in the understanding of art. 23 of PPL, provided that such a tender meets the following requirements: 

10.6.2. Economic operators competing jointly for the contract shall appoint a Plenipotentiary to represent them in the contract award procedure or in the procedure and conclusion of a public procurement contract. A Power of attorney shall be enclosed to the tender pursuant to the provisions of point 6.3.2 of SETC. 

10.6.3. Declarations, forms, documents drawn up on the templates enclosed to SETC shall be submitted and signed on behalf of all Economic Operators by the Plenipotentiary or by all Economic Operators by entering in a relevant field for entering the name and address of Economic Operator all the names and addresses of all Economic Operators.

10.6.4.  Any and all correspondence and settlements shall be made with the Plenipotentiary only.

10.6.5. Amendments and withdrawal of the tender:

1) An Economic Operator may amend or withdraw his tender only before the expiry of time limit for tender submission.

2) Any amendments or modifications of the submitted tender must be delivered to a place and in a way envisaged for tenders. However, its packaging shall be additionally marked „amendment”. If several „amendments are submitted, each envelope (packaging) shall be additionally marked “amendment no. … .”,

3) A tender may be withdrawn by submitting a declaration in writing signed by the Economic Operator. A withdrawal of a tender must be delivered to a place and in a way envisaged for tenders. However, its packaging shall be additionally marked “withdrawal of a tender”.  

10.7. Information on tender submission: 

1) Tenders shall be submitted to the seat of the Awarding Entity until 28.04.2014, 10:00 a.m. to office 401 (4th floor). Tenders submitted after the time limit shall be immediately returned in accordance with art. 84 par. 2 of PPL.

2) Tenders shall be opened at the seat of the Awarding Entity on 28.04.2014, at 
10:15 a.m. in office 607 (6th floor). The Awarding Entity reserves the right to change the place of tender opening. 

3) A submitted tender shall be recorded (with indicating the date and time) and numbered in an ascending order. 
4) Tenders shall be opened in public.

5) Immediately before the opening of tenders the Awarding Entity shall disclose the amount that it intends to allocate to finance the contract.

6) In the course of the opening of tenders the Awarding Entity shall disclose information referred to in art. 86 par. 4 of PPL.

11. DESCRIPTION OF THE METHOD OF PRICE CALCULATION

11.1. The tender price and its elements shall be indicated in the tender, a template of which forms Annex no. 3 to SETC and shall be calculated in an unambiguous way.

11.2. All the prices shall be quoted in USD. The tender price shall be expressed in digits and in words and rounded up to two decimal places.

11.3. Any settlements relating to the contract shall be made in USD. An equivalent in PLN of the settlements shall be determined based on an average USD exchange rate announced by the National Bank of Poland as of the payment date for the performance of the contract. 

11.4. The tender price shall include any and all costs indispensable for the performance of the subject of the contract directly resulting from the detailed description of the subject of the contract and those not included therein, without which the subject of the contract cannot be performed. In particular, during the price calculation the conditions for the performance of the subject of the contract described in essential terms of contract shall be taken into consideration, including, among other: transport costs, direct and indirect costs, any other fees, which may be required during the performance of the contract, including insurance, profit, mark-ups, and other elements affecting the price, any taxes, including VAT.

11.5.  The Economic Operator shall calculate and indicate gross unit price and total price for the performance of the contract concerning each part over the period of contract duration in the tender form, which forms Annex no. 3 to SETC and to determine all the elements of the price.

11.6. The rate of VAT shall be indicated in accordance with the act of 11 March 2004 on value added tax (O.J. of 2011, no. 177, item 1054, as amended). The Economic Operator shall issue an invoice for the performance of the subject of the contract, including VAT rate binding as of the invoice issue date.
11.7. If a tender is submitted, whose selection would result in the establishment of tax obligation in accordance with the act on value added tax in the scope pertaining to intra-Community acquisition of goods, in order to evaluate such a tender, the Awarding Entity should add VAT to it, which would be binding in accordance with local tax regulations.

12. CRITERIA AND RULES TO BE APPLIED IN TENDER EVALUATION BY THE AWARDING ENTITY 

12.1. Tender evaluation criteria: 

12.1.1. In the contract award procedure, the sole selection criterion shall be the Price for the performance of the contract in full provided in Annex no. 3 to SETC.  
12.1.2. The Awarding Entity shall award the contract to an Economic Operator whose tender complies with all the formal requirements and offers the lowest gross price for the performance of the contract in full as  stipulated in Annex no. 1 to SETC. 
12.2. Tenders offering the same (identical price): 

12.2.1. If more than one Economic Operator offers the same lowest price, the Awarding Entity shall call on all Economic Operators who present tenders with the lowest price to submit additional offers, except for those who will be excluded or whose tenders will be subject to exclusion.

12.2.2. Actions described above can be repeated by the Awarding Entity once more at the maximum. 

12.2.3. Additional tenders shall be presented on the form in Annex no. 3 to SETC.

12.2.4.  Economic Operators cannot present a higher price than the one offered in the submitted tender, and if the contract notice for submitting additional tenders is announced once again they cannot offer a higher price than the one presented in the additional tender. Tenders not meeting the requirement shall be rejected.
12.2.5. If after two additional contract notices, the tender with the lowest price cannot be selected because of the identical prices offered at least by two Economic Operators, the Awarding Entity shall invalidate the procedure in the part in which the above situation takes place.

12.2.6. The Awarding Entity may also invalidate the procedure in a situation where the tender with the lowest price cannot be selected because of the identical prices offered after an additional contract notice.  

12.2.7. Additional tenders shall be submitted, marked and packed in accordance with the requirements stipulated in point 6 of SETC. Envelopes with additional tenders shall be marked as an ‘additional tender’. 

12.2.8. Additional tenders shall be opened in public at the date and place stipulated in the contract notice. In the course of opening of tenders the Awarding Entity shall disclose information referred to in art. 86 par. 4 of PPL. 
12.3. Method of correcting tenders: 

12.3.1. Should obvious misprints or obvious computational errors be found in a tender, the Awarding Entity shall correct them in the text of the tender and shall forthwith inform the Economic Operator whose tender has been corrected. In the same manner, the Awarding Entity shall correct errors stipulated in art. 87 par. 2 point 3 of PPL.

12.3.2. The tender of an Economic Operator who within 3 days from the date of receiving notification does not permit the correction of errors stipulated in art. 87 par. 2 point 3 of PPL shall be rejected. Lack of any declaration on the part of an Economic Operator shall be considered as the lack of permission for the correction of errors.

13. ESSENTIAL TERMS OF THE CONTRACT

The Essential Terms of the Contract shall be specified in Annex no. 1 to SETC.  
14. INFORMATION ABOUT LEGAL REMEDIES

The Economic Operator or another entity who has or had interest in being awarded the contract or has suffered or may suffer harm as a result of the violation of the provision of the Public Procurement Law by the Awarding Entity, shall be entitled to legal protection measures in accordance with the principles specified in Chapter VI of the Public Procurement Law.

15. FORMALITIES TO BE SETTLED FOLLOWING THE SELECTION OF A TENDER IN ORDER TO CONCLUDE A PUBLIC PROCUREMENT CONTRACT 

15.1. Information about the selection of the tender shall be presented to Economic Operators who submitted tenders in accordance with the rules and in the scope stipulated in art. 92 par. 1 of PPL.

15.2. The Awarding Entity shall inform the Economic Operator whose tender has been selected about the date and place of signing the contract.

15.3. If the tender of Economic Operators competing jointly for the contract is selected, the Economic Operators shall submit to the Awarding Entity within the stipulated deadline an agreement governing their cooperation, which shall include at least: 
a) Entities submitting the tender;

b) Economic purpose, for which the agreement has been concluded;

c) Rules of representation and conducting matters;

d) Designation of the duration of the agreement (it is required that the duration of the agreement is not shorter than the period for the implementation of the contract and the guarantee and/or warranty period).

The agreement cannot take the form of a memorandum of an agreement or a conditional agreement.

15.4. When signing the contract persons representing the Economic Operator should possess documents confirming their authorisation to sign the contract, unless such authorisation is apparent from the documents that accompany the tender.

15.5. If the Economic Operator whose tender has been selected, avoids concluding the contract, the Awarding Entity may select the second best tender from the remaining tenders without their re-evaluation and re-examination, unless the preconditions for declaring the procedure invalid, referred to in Article 93 paragraph 1 of PPL occur. 
16. LIST OF ANNEXES 

	Annex no. 
	Annex Title

	1
	Essential Terms of Contract (featuring the description of the subject matter of the contract) 

	2
	Template of declaration on affiliation or non-affiliation with a capital group

	3
	Tender Form Template

	4
	Template of a list of performed main contracts

	5
	Template of a declaration on lack of grounds for exclusion from the procedure

	6
	Template of a declaration on the fulfilment of eligibility conditions

	7
	Template of a commitment to put necessary resources at the Economic Operator’s disposal


Annex no. 1 to SETC  

Essential Terms of Contract no.  ZP-19/FRSE/2014

concluded on  ............................... 2014 in Warsaw 
as a result of public contract award procedure

in the form of an open tender

by and between:

The Foundation for the Development of the Education System seated in Warsaw, 00-551, ul. Mokotowska 43, holder of NIP (Taxpayer Ident. No.) 526-10-00-645, REGON (Statistical Ident. No.) 010393032, hereinafter referred to as Awarding Entity or a Party, represented by: 

……………………………………………………………………………………………….

……………………………………………………………………………………………….

and
………………………………………………...… seated in ……………………… ………………………………(street and number, zip code) …………………… registered at District Court for ………………………………………...., Business Department of the National Court Register, KRS entry no. ………………………..../ in the business register under entry number* …………..., NIP (Taxpayer Ident. No.): ……………………., REGON (Statistical Ident. No.): …………., hereinafter referred to as the Economic Operator

or a  „Party”, represented by: 
……………………………………………………………………………………………….

……………………………………………………………………………………………….

Article 1

Subject Matter of the Contract
1. The construction of an exhibition booth for NAFSA international fair in San Diego, USA and the rental of the exhibition booth to the Awarding Entity under a lease contract shall form the subject matter of the contract.
2. The subject matter of the contract shall be executed in accordance wit the description of the subject matter of the contract forming Annex no. 2 hereto.
Article  2

Term of the Contract 
1.  Contract execution date: 26.05.2014 at the latest. 
2. The date stipulated in clause 1 stands for making available to the Awarding Entity of an exhibition booth constructed in compliance with the design presented by the Awarding Entity along with the furnishings as stipulated in Annex no. 2 hereto. 
Article  3

Method of performing the Contract
1. Within 5 calendar days from the date of signing the Contract, the Awarding Entity shall provide to the Economic Operator graphic design for the exhibition booth in electronic form as stipulated in Annex no. 2 to the Description of the subject matter of the contract. 
2. The Awarding Entity shall confirm the handing over of the booth in the form of an acceptance protocol, a template of which forms Annex no. 3 hereto. The protocol shall be prepared and delivered by the Economic Operator.  
3. After the end of the Fair, the Awarding Entity shall hand over the booth along with furnishings, which shall be confirmed in a hand-over protocol forming Annex no. 4 hereto, signed by The Parties. The protocol shall be prepared and delivered by the Economic Operator.   
4. Persons authorised for contact on the part of the Economic Operator, also with reference to making content-related arrangements with the Awarding Entity and to sign hand-over and acceptance protocols:   

1) ……………………,  tel…………………………………..,e-mail: ……………….

2) ……………………., tel…………………………………..,e-mail: …………………
5. Persons authorised for contact on the part of the Awarding Entity, also with reference to making content-related arrangements with the Economic Operator and to sign hand-over and acceptance protocols:   

1) ……………………,  tel…………………………………..,email: …………………

2) ……………………., tel…………………………………..,email: …………………
Article  4
Remuneration, payments 

1. As offered in the tender of the Economic Operator, which shall form Annex no. 1 hereto, for the proper execution of the Contract the Awarding Entity shall pay to the Economic Operator gross remuneration amounting to USD …………………………… (say USD: .……………………………………………………………...),
2. The Awarding Entity shall effect advance payment on account of the performance of the subject matter of the contract amounting to 50% of remuneration stipulated in Article 4 clause 1. The advance payment shall be paid within 7 calendar days of the date of signing the Contract to a bank account indicated by the Economic Operator. 
3. The payment for proper execution of the  subject matter of the contract amounting to 50% of remuneration stipulated in Article 4 clause 1 shall be effected by a bank transfer within 14 days from the delivery of a properly issued original of a VAT invoice after the submission of the hand-over protocol signed by the Parties.  
4. Remuneration as stipulated in clause 1 shall be paid to a bank account of the Economic Operator. The Parties agree that the payment date shall be the date of debiting the bank account of the Awarding Entity. 
5. The Awarding Entity shall have the right to withhold the payment for an invoice if the service is not performed or is improperly performed, 
6. The Economic Operator shall deliver the issued VAT invoice to the seat of the Awarding Entity.  
Article  5
Contractual damages
1. The Awarding Entity shall have the right to impose on the Economic Operator contractual damages for non-performance or improper performance of the contract in the following circumstances and in the following amounts:

1) for delay in dismantling the booth and furnishing, the Awarding Entity may impose contractual damages amounting to 0.3% of remuneration stipulated in Article 4 clause 1 herein for each calendar day of the delay,

2) If the Economic Operator does not construct the both or makes it available after the required deadline, the Awarding Entity may require from the Economic Operator the payment of contractual damages amounting to 100% of remuneration stipulated in Article 4 clause 1 herein. 
3) In the case of non-performance or improper performance by the Economic Operator of any obligations under the Contract, except for the obligation under clause 1), the Awarding Entity may require from the Economic Operator the payment of  contractual damages amounting to 10% of remuneration stipulated in Article  4 clause 1 herein.
2. If the loss incurred by the Awarding Entity exceeds the amount of the contractual damages, the Awarding Entity shall have the right to claim additional damages in accordance with applicable law. 

3. The calculation of contractual damages shall be documented by the issuance and delivery to the Economic Operator of a debit note or other similar document and a request for payment of the contractual damages within 14 days from the date of reception of the request, which shall feature the calculation of the contractual damages. 
4. The payment of  the contractual damages does not release the Economic Operator from the obligation to perform the obligations under the Contract. 
Article  6
Termination of the Contract
1. The Awarding Entity may terminate the Contract effective immediately: 

1) if the Awarding Entity obtains information that the Economic Operator:

a) has not commenced works covered by the subject matter of the Contract,

b) has abandoned the performance of the subject matter of the Contract,

c) has improperly performed the subject matter of the Contract, 

d) the pace of the performance of works renders the timely delivery of the subject matter of the Contract  impossible.  

2. The Parties agree that the date of termination of the Contract effective immediately shall be the date of the delivery to the Economic Operator of the termination notice in writing.

3. The right to terminate the Contract in the cases stipulated in clause 1 shall be exercised within 20 days from the appearance of premises for the termination.

4. If material changes in circumstances arise, which render the performance of the contract or a part of it against the public interest, which could not have been foreseen at the time of concluding the contract, the Awarding Entity may withdraw from the contract or a part of it within 30 days from taking note of such circumstances.

5. If the Awarding Entity exercises the right to withdraw from the Contract as stipulated in clause 4, the Economic Operator shall obtain remuneration only for the already performed part of the Contract. A protocol drawn by the Parties in which the percentage of performed works shall be stipulated shall constitute the basis for the calculation of such remuneration for the performed work. 

6. If the Contract is terminated due to the reasons stipulated in clause 1 attributable to the Economic Operator, the Economic Operator shall not obtain remuneration for the performed work or costs borne. In such a case, the Economic Operator shall return the advance payment stipulated in Article 4 clause 2 within 7 calendar days starting from the date of Contract termination to the bank account of the Awarding Entity. 
7. If the Awarding Entity terminates or withdraws from the Contract, it shall also enjoy the right to claim contractual damages attributable to other reasons. 
8. The Economic Operator shall the right to terminate the Contract and request payment for the performed work if the Awarding Entity does not effect payment of the remuneration within 20 days from the payment date. The right to terminate the Contract shall be exercised within 30 days of taking note of the appearance of such a circumstance. 

9. The termination of the Contract by the Economic Operator must be preceded by a request in writing sent to the Awarding Entity to perform the obligation, which in the opinion of the Economic Operator is not discharged, and setting an additional deadline for the discharge of the obligation by the Awarding Entity not shorter than 14 days. Only after the expiry of the deadline, the Economic Operator may withdraw from the Contract by making a declaration in writing to that end;

10. If the Economic Operator terminates the Contract due to the reasons attributable to the Awarding Entity, the Economic Operator shall retain the remuneration for the performed services. A protocol drawn by the Parties in which the percentage of performed works shall be stipulated shall constitute the basis for the calculation of such remuneration for the performed work.
Article  7
Subcontracting
1. The Economic Operator may subcontract a part of the works forming subject matter of the Contract to adequate entities displaying indispensable knowledge, experience and resources having obtained a permission in writing from the Awarding Entity to employ subcontractors who will perform a specific scope of works. The Economic Operator shall be liable to the Awarding Entity for the actions taken by such entities as for its own actions. The Economic Operator shall each time inform the Awarding Entity  about entrusting subcontractors with specific tasks and about the deadline for completion and scope of subcontracted works.

2. In the agreements with prospective subcontractors, the Economic Operator shall include an obligation to keep the confidentiality, as stipulated in the Contract, to observe the obligations resulting from the regulations on personal data protection and other obligations imposed by the Economic Operator in the Contract, 
which shall be discharged by subcontractors due to factors affecting the Awarding Entity or third parties.

Article  8
Modifications of the Contract
1. The amendment of the provisions of the concluded contract with reference to the contents of the tender introduced in accordance with art. 144 of PPL shall be made in writing under pain of nullity and can be introduced only upon the mutual consent of the Parties. The appearance of any of the circumstances indicated in clause 2 shall not result in the obligation to amend the Contract. 

2. The Awarding Entity shall allow for the modifications as stipulated in clause 1 in the following circumstances: 

1) in the scope of the subject matter of the Contract (including the method of its performance), the completion deadline and remuneration, which do not result in increasing the value of the Contract – if it is necessary to introduce modifications as a result of the provisions of other contracts directly related with the Contract, including contracts concluded by the Awarding Entity and supervising institutions  or as a result of changes, which were not known at the time of concluding the contract, 
2) in the scope of the subject matter of the Contract (including the method of its performance), the completion deadline and remuneration, which do not result in increasing the value of the Contract – if it is necessary to implement the contract with the use of other solutions than these initially indicated in the subject matter of the Contract because of the changes of generally binding regulations, if such circumstances were not known at the time of concluding the Contract,
3) in the scope of the subject matter of the Contract (including the method of its performance), provided that the remuneration level remains unchanged, if thanks to the introduction of changes efficiency and quality of work related with the subject matter of the Contract will be improved;

4) in the scope of the subject matter of the Contract (including the method of its performance), remuneration as a result of giving up some of the works by the Awarding Entity because of the appearance of circumstances, which were not known at the time of concluding the contract, and which could not have been foreseen at the time of concluding the contract. In such circumstances the remuneration of the Economic Operator shall be decreased proportionally to the modified scope of works forming the subject matter of the contract; 

5) in the scope of modifications, which result in clarifying the contents of the Contract, if the need for introducing them results from divergence or unambiguity  in the Contract, which cannot be clarified otherwise, and the amendment will allow for the removal of discrepancy and clarifying the Contract in order to unequivocally construct its provisions, 
6) in the scope of changing subcontractors or the scope of subcontracting, if the changes do not result in lowering the quality of services provided by the Economic Operator or if the change is indispensable in order to properly perform the subject matter of the Contract,
7) in the scope of remuneration for the Economic Operator, which results from changing the regulations on VAT rate:
a) in the case of a change in VAT rate, which will result in increasing the costs on the part of the Economic Operator, the Awarding Entity shall allow for a proportional increase in the remuneration of the Economic Operator by the amount resulting from a change in VAT rate;

b) in the case of a change in VAT rate, which will result in decreasing the costs on the part of the Economic Operator, the Awarding Entity may decrease remuneration payable to the Economic by the amount resulting from a change in VAT rate;

3. Amendments to the Contract may be introduced on the initiative of the Awarding Entity or the Economic Operator by submitting in a written form a proposal concerning  modifications, which shall include: 

1) description of modifications, 

2) justification for modifications, 

3) costs of modifications and their impact on the amount of remuneration, 

4) time required for the introduction of modifications and their impact on the duration of the contract.

4. A precondition for the introduction of modifications to the concluded Contract shall be  confirmation of the appearance of the circumstances in a descriptive form and with providing justification (a protocol and justification) by a committee appointed by the Awarding Entity composed of representatives of the Parties. 

5. The following changes shall not constitute modification of the Contract in the understanding of art. 144 par. 1 of PPL:

1) data related with administrative and organisational aspects of the Contract, 
in particular change of a bank account number,

2) contact data (address, telephone number);

3) registration data;

4) data resulting from general succession on the part of one of the Parties;

6. Each Party may unilaterally introduce modifications in the scope stipulated in clause 5 by immediately informing the other Party in writing about such fact. 

Article  9
Miscellaneous Provisions
1. In matters not regulated in the Contract the regulations of Polish law shall apply, the civil code and PPL in particular. 

2. Under pain of nullity, the Economic Operator cannot assign its liabilities under the Contract to any third party, unless the Awarding Entity gives permission in writing to that end. 

3. In the case of breach of the provisions of clause 2 the Awarding Entity may withdraw from the Contract within 20 days of taking notice of the appearance of such a circumstance.

4. The Parties shall make efforts to amicably solve disputes, which may arise during the performance of the Contract. If amicable solutions of a dispute proves ineffective, it shall be settled by a court with local jurisdiction for the seat of the Awarding Entity.

5. The Parties undertake to inform each other about any changes in data including  company name, address, bank  account number, etc. and any other information resulting in a change in making settlements or a method of contract performance. Such information shall be provided in writing. 
6. Any modifications of the contents of the Contract, including information indicated in clause 5 shall be made in writing under pain of nullity.

7. The contract has been drawn in two identical copies, one for the Economic Operator and one for the Awarding Entity. 
8. The following shall form an integral part of the Contract: 
1) Annex no. 1 – tender submitted as part of the contract award procedure,
2) Annex no. 2 – description of the subject matter of contract, 
3) Annex no. 3 – template of an acceptance protocol.

THE ECONOMIC OPERATOR:                          THE AWARDING ENTITY :

Annex no. 1 to the Contract 

COPY OF THE TENDER SUBMITTED BY THE ECONOMIC OPERATOR
Annex no. 2 to the Contract 

DESCRIPTION OF SUBJECT MATTER OF CONTRACT

I. Name of the contract award procedure: 

The construction of an exhibition booth for NAFSA international fair in San Diego, USA and the rental of the exhibition booth to the Awarding Entity under a lease contract. 
II. Scope of activities taken as part of the subject matter of contract:  

1. constructing and leasing an exhibition booth in accordance with the design provided by the Awarding Entity, which forms Annex no. 1 to the description of the subject matter of contract, including graphics required and indicated by the Awarding Entity, which forms Annex no. 2 to the description of the subject matter of contract. 
2. transport and assembly of the booth and its furnishings at the exhibition venue,
3. providing furnishings under lease contract and providing technical maintenance to the exhibition booth in accordance with the requirements of the Awarding Entity and the fair organiser, 

4. disassembly of the exhibition booth and removal of its furnishing without returning it to the Awarding Entity,
5. any other activities not stipulated herein, which are indispensable for the proper performance of the subject matter of the contract. 

III. Place and Date of the Fair  

San Diego Convention Center, 111 W Harbor Dr. San Diego, California 92101 USA, 
27-30 May 2014.
IV. Description of the exhibition booth 

1. booth area: 18 m 2. 

2. The exhibition booth shall be assembled on the exhibition space leased by the  Awarding Entity  marked at the exhibition venue map as no. 2736/2738. The exhibition space is located in a corner, open to two sides, 

3. modular structure of the exhibition booth (3m in width x 6 m in length), 
4. elements of the exhibition booth and graphics shall form a consistent whole without any visible linking elements, 

5. white PCV panels or opaque plexiglass,

6. external and internal walls of the exhibition booth shall be made of 3-4 mm board, 

7. the exhibition booth shall feature silver frames,

8. all elements of the exhibition booth are indicated in a design prepared by the Awarding Entity, graphics shall be fully printed in the colours indicated in the design,
9. back-wall of the exhibition booth: 6 m in length x 2.5m in height.
10. storage area: 2.5 m in length x 2.5 m in height x 1m in width. In the  storage area, there shall be 2 shelves hanged at the height of 1.5 m. The storage area shall be located on the right side of the exhibition booth,

11. a monitor rail (in accordance with the design),

12. drilling a 20 mm hole in the wall panel on which a TV shall be mounted, which will allow for connecting a laptop computer to the TV from the side of the storage area,

13. a canopy ceiling made of plexi slates 5m long x 0.5 m wide mounted at the height of 2.5m, 

14. a 1m wide x 2.5 m tall side panel featuring graphics to be mounted on the left side of the exhibition booth  adhering the back wall, 

15. a side panel at the left side of the exhibition booth (opaque plexiglass) 0.5m in width x 2.5m tall adhering to the 1m side panel,

16. a lighting rail (with 4 (60 W) spot lights) mounted on the canopy ceiling. The lighting rail shall be 2.5m long. 

17. Three LED (100 W) light sources mounted on the back wall and one LED (100 W) light source on the left side wall.

V. Furnishings (furniture):

1. 2 information counters with storage area and sliding doors with a lock, 1m in width x 0.5m in width and 1m tall. The fronts and sides of the counters  shall be covered in graphics in accordance with the design. Tops of the counters shall be white, 

2. a round table wit a ca. 60cm top diameter, ca. 75cm in height – the top shall be made of plastic laminate in black colour.

3. 3 upright chairs with  grey upholstery.

4. 4 bar stools with back rest and grey upholstery.

5. 2 black 130cm tall stands with six 20cm pockets. 

VI. Electrics
1. One 10 A (1000 W) power outlet needed for connecting a monitor and laptop computer;
2. One 5 A (500 W) power outlet for connecting the lighting;
3. Two 5 A (500 W) power outlets, one under each counter;
4. making available to the Awarding Entity a flat 42” monitor and technical maintenance on site. 
5.  Installing electric wires and lighting.

VII. Other furnishings: 

1. Grey carpet (medium shade) on the whole floor of the exhibition booth. 

2. waste basket
VIII. Other Information: 

1. The Economic Operator shall prepare the complete exhibition booth and hand it over to the Awarding Entity not later than on 26 May, 04:00 p.m. The handing over of the exhibition booth shall be confirmed with the an acceptance protocol signed by the Parties. The protocol shall be prepared and delivered by the Economic Operator.  
2. After the end of the Fair (on 30 May 2014, at 11:15 a.m.), the Awarding Entity  shall hand over the booth along with furnishings, which shall be confirmed in a hand-over protocol signed by the Parties. The protocol shall be prepared and delivered by the Economic Operator.
3. The Economic Operator shall provide technical maintenance, which shall be understood as: 
1) the removal of any technical defects resulting from the use of the exhibition booth during the fair, 
2) providing cleaning service – vacuuming, dusting and emptying the waste baskets with frequency allowing for keeping the booth in the right order (as requested by the Awarding Entity , at least once a day, each evening). 

3) providing technical maintenance to all the equipment forming the furnishings of the exhibition booth. 

1. The Economic Operator undertakes to pay all the fees indispensable for the performance of the contract charged by the fair organiser in accordance with the price list annexed hereto (NAFSA 2014 Material Handling). The price list shall form Annex no. 3 to the description of the subject matter of the contract. 
The Economic Operator shall be responsible for making arrangements with fair organisers concerning the costs of preparing the exhibition booth.
Annex no. 1 
to the description of the subject matter of contract
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TECHNICAL DRAWINGS OF THE EXHIBITION BOOTH 
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Annex no. 2 
to the description of the subject matter of contract

EXHIBITION BOOTH GRAPHICS
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Annex no. 3 
to the description of the subject matter of contract


PRICE LIST OF THE FAIR ORGANISER 
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901 E. South St
Anaheim. OA 92805 PAYMENT FORM WITH YOUR ORDER

(714) 254-3410 Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

NaME oF sHow:  NAFSA 2014 ANNUAL CONFERENCE & EXPO / MAY 27 - 30, 2014
COMPANY NAME BOOTH #:

CONTACT NAME: PHONE #:

E-MAIL ADDRESS

For Assistance, please call 714-254-3410 to speak with one of our experts.

Let Freeman OnLine® estimate your material handling charges for you. Log on to www.freemanco.com/store, select your show and
click on ‘Estimate My Material Handling Costs”. From Freeman OnLine®you can print extra shipping labels, get tips on how to package your freight and
much more.

MATERIAL HANDLING SERVICES

CRATED: Material that is skidded or is in any type of shipping container that can be unloaded at the dock
with no additional handling required.

SPECIAL HANDLING: Material delivered by a carrier in such a manner that it requires additional handling, such as
(See definitions on back) ground unloading, stacked or constricted space unloading, designated piece unloading, shipment
integrity, alternate delivery location, loads mixed with pad wrapped material, carpet and/or pad
only shipments, no documentation and shipments that require additional time, equipment or labor
to unload. Federal Express, Airborne Express, DHL and UPS are included in this category due
to their delivery procedures.

UNCRATED: Material that is shipped loose or pad-wrapped, and/or unskidded machinery without proper lifting
bars or hooks.

STRAIGHT TIME: 8:00 A.M. to 4:30 P.M. Monday through Friday

OVERTIME: 4:30 P.M. to 8:00 A.M. Monday through Friday, all day Saturday, Sunday, and Holidays

(Overtime will be applied to all freight received at the warehouse and/or show site that must be
moved into or out of booth during above listed times.)

Please note: Overtime material handing rates will be assessed to show site shipments

Description Price Per 200 Ib.
CWT ini

RATE CLASSIFICATIONS:
Warehouse Shipment Delivered on or Before MAY 19, 2014 (200 Ib. m|n|mum)

Crated or Skidded Shipment 180.40

Special Handling Shipment.. 234.60
Show Site Shipment Deliver Only on MAY 26, 2014 (200 Ib. m

Crated or Skidded Shipment 171.40

~$ 11150 223.00

Special Handling Shipment..
..$ 128.60 257.20

Uncrated or Pad Wrapped Shipment.
Small Package - Maximum weight is 30 Ibs per shipment*
Per Shipment ...

-$ 5520 55.20

*A small package shipment is a shipment totaling any number of pieces with a combined weight not to exceed 30 Ibs that is
received on the same day, from the same shipper and delivered by the same carrier.

ADDITIONAL SURCHARGES:
Shipment Delivered after Deadline Date (in addition to above rates)
Warehouse Shipment after MAY 19, 2014

Show Site Shipment after Show Opening....

Overtime Charge - Inbound (in addition to above rates)
Crated or Skidded Shipment

Special Handling Shipment..

Uncrated or Pad Wrapped Shipment.

Overtime Charge - Outbound (in addition to above rates)
Crated or Skidded Shipment

Special Handling Shipment..

Uncrated or Pad Wrapped Shipment.

Mobile Unit Spotting Fee

22.60 45.20
21.50 43.00

$

$

$ 21.50 43.00
$ 27.90 55.80
$ 3220 64.40
$
$
$
$

21.50 43.00
27.90 55.80
32.20 64.40
338.00 338.00

Price per Estimated Total
Description Weight CWT CWT Cost (200 Ib. Min.)
+ 100 =
Surcharges + 100 =
Tax N/A

Tips to Save on Material Handlin
.«  Consolidate shipments - when total weight is less than 200 Ibs. For Example: Total

3 Separate Shipments 1 Consolidated Shipment

60 Ibs. charged @ 200 Ibs. $ 180.40 3 pieces (1 shipment)

52 Ibs. charged @ 200 Ibs. $ 180.40 177 Ibs. charged @ 200 Ibs = $180.40

65 Ibs. charged @ 200 Ibs. $ 180.40 = $541.20 Added benefit - your shipments are less likely to get misplaced if they

are packaged together with larger items.

314890
13-14 - CC 40
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As the official service contractor, Freeman is the exclusive provider of freight
services. Material handling includes unloading your exhibit material, storing up
to 30 days in advance at the warehouse address, delivering to the booth, the
handling of empty containers to and from storage, and removing of material from
the booth for reloading onto outbound carriers. It should not be confused with the
cost to transport your exhibit material to and from the convention or event. You
have two options for shipping your advance freight — either to the warehouse or
directly to show site.

How do | ship to the warehouse?

* We will accept freight beginning 30 days prior to show move-in.

* To check on your freight arrival, call Exhibitor Services at the location listed on
Quick Facts.

* To ensure timely arrival of your materials at show site, freight should arrive by
the deadline date listed on Quick Facts. Your freight will still be received after the
deadline date, but additional charges will be incurred.

* The warehouse will receive shipments Monday through Friday, except holidays.
Refer to Quick Facts for warehouse hours. No appointment is necessary.

* The warehouse will accept crates, cartons, skids, trunks/cases and carpets.
Loose or pad-wrapped material must be sent directly to show site.

 All shipments must have a bill of lading or delivery slip indicating the number of
pieces, type of merchandise and weight.

* Certified weight tickets must accompany all shipments.

* Warehouse freight will be delivered to the booth prior to exhibitor setup.

® Please call the number located on Quick Facts if you want to ship oversized
material that requires special equipment to the warehouse.

How do I ship to show site?

* Freight will be accepted only during exhibitor move-in. Please refer to Quick
Facts for the specific exhibitor move-in dates and times.

* All shipments must have a bill of lading or delivery slip indicating the number of
pieces, type of merchandise and weight.

 Certified weight tickets must accompany all shipments.

What about prepaid or collect shipping charges?

* Collect shipments will be returned to the delivery carrier.

*To ensure that your freight does not arrive collect, mark your bill of lading
"prepaid.”

* “Prepaid” designates that the transportation charges will be paid by the exhibitor
or a third party.

How should | label my freight?

® The label should contain the exhibiting company name, the booth number and
the name of the event.

* The specific shipping address for either the warehouse or show site is located
on Quick Facts.

How do | estimate my Material Handling charges?

* Charges will be based on the weight of your shipment. Each shipment received
is considered separately. The shipment weight will be rounded to the next 100
pounds. Each 100 pounds is considered one “cwt.” (one hundred weight). All
shipments are subject to reweigh.

© On the Order Form, select whether the freight will arrive at the warehouse or be
sent directly to show site.

* Next, select the category that best describes your shipment. There are three
categories of freight:

Crated: material that is skidded or is in any type of shipping container that can
be unloaded at the dock with no additional handling required.

Special Handling: material delivered by the carrier in such a manner that it
requires additional handling, such as ground unloading, stacked and constricted
space unloading, designated piece unloading, loads mixed with pad-wrapped
material, loads failing to maintain shipping integrity, carpet and/or pad-only
shipments, and shipments that require additional time, equipment or labor to
unload. Federal Express and UPS are included in this category due to their
delivery procedures.

Uncrated: material that is shipped loose or pad-wrapped, and/or unskidded
machinery without proper lifting bars or hooks.

* Add overtime charges for inbound if material is delivered to the booth during
the overtime period stated on Quick Facts. This includes both warehouse and
show-site shipments.

11/06 -

* Add overtime charges for outbound if material is loaded onto the outbound
carrier during the overtime period stated on Quick Facts.

¢ Add the late delivery charge listed on the Order Form if the shipment is accepted
at the warehouse or at show site after the deadline date listed on Quick Facts.

¢ The above services, whether used completely or in part, are offered as a package
and the charges will be based on the total inbound weight of the shipment.

* Shipments received without receipts or freight bills, such as UPS and Federal
Express, will be delivered to the booth without guarantee of piece count or condition.

What happens to my empty containers during the show?

e Pick up "Empty Labels” at the Service Center. Place a label on each container.
Labeled containers will be picked up periodically and stored in non-accessible
storage during the show.

¢ At the close of the show, the empty containers will be returned to the booth in
random order. Depending on the size of the show, this process may take several
hours.

How do | protect my materials after they are delivered to the show or

before they are picked up after the show?

e Consistent with trade show industry practices, there may be a lapse of time
between the delivery of your shipment(s) to your booth and your arrival. The
same is true for the outbound phase of the show — the time between your
departure and the actual pick-up of your materials. During these times, your
materials will be left unattended. We recommend that you arrange for a
representative to stay with your materials or that you hire security services to
safeguard your materials.

How do | ship my materials after the close of the show?

 Each shipment must have a completed Material Handling Agreement in order to
ship materials from the show. All pieces must be labeled individually.

 To save time, complete and submit the Outbound Shipping Form in advance, or
you may contact the Service Center at show site for your shipping documents.
The Material Handling Agreement and labels will be processed and available
prior to show closing.

® After materials are packed, labeled, and ready to be shipped, the completed
Material Handling Agreement must be turned in at the Service Center.

e Call your designated carrier with pick-up information. Please refer to Quick Facts
for specific dates and times. In the event your selected carrier fails to show on
final move-out day, your shipment will either be rerouted to Freeman'’s carrier
choice or delivered back to the warehouse at exhibitor’s expense.

e For your convenience, show-recommended carriers will be on site to handle
outbound transportation.

Where do | get a forklift?

o Forklift orders to install or dismantle your booth after materials are delivered
may be ordered in advance or at show site. We recommend that you order in
advance to avoid additional charges at show site. Refer to the Order Form for
available equipment.

¢ Advance and show-site orders for equipment and labor will be dispatched once a
company representative signs the labor order at the Service Center.

o Start time is guaranteed only when equipment is requested for the start of the
working day.

Do I need insurance?

* Be sure your materials are insured from the time they leave your firm until
they are returned after the show. It is suggested that exhibitors arrange all-risk
coverage. This can be done by riders to your existing policies.

* All materials handled by Freeman are subject to the enclosed Terms and Conditions.

Other available services (may not be available in all locations)

e Cranes

o Scissor lifts, condors

® Access storage at show site

 Exhibit transportation services (see enclosed brochure)

® Security storage at show site

* Short-term and long-term warehouse storage

* Local pick-up and delivery

® Priority empty return

FREEMAN
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for frequently asked questions and material handling estimator tools, go to www.freemanco.com/store

Special handling applies to shipments that are loaded by cubic space and/or packed in such a manner as
to require additional labor/handling, such as ground unloading, constricted space unloading, designated
piece unloading, carpet/pad only shipments or stacked shipments. Also included are shipment integrity,
alternate delivery locations, mixed shipments, and shipments without individual bills of lading. Shipments
loaded in this manner require additional time, labor, or equipment, to unload, sort and deliver.

What is Ground Loading/Unloading?
Vehicles that are not dock height, preventing the use of loading docks, such as U-hauls, flat bed trailers,
double drop trailers, company vehicles with trailers that are not dock level, etc.

What is Constricted Space Loading/Unloading?

Trailer loaded “high and tight” shipments that are not easily accessible. Freight is loaded to full capacity
of trailer — top to bottom, side to side. One example of this is freight that is loaded down one side of a
trailer that must be bypassed to reach targeted freight.

What is Designated Piece Loading/Unloading?

Drivers that require the loading crew to bring multiple pieces of the freight to the rear of the trailer to select
the next piece, having to remove freight from the trailer then reload to fit or the trailer must be loaded in
a sequence to ensure all items fit.

What are Stacked Shipments?

Shipments loaded in such a manner requiring multiple items to be removed to ground level for delivery
to booth. Stacked or “cubed out” shipments, loose items placed on top of crates and/or pallets constitute
special handling.

What is Shipment Integrity?

Shipment integrity involves shipments on a carrier that are intermingled, or delivered in such a manner
that additional labor is needed to sort through and separate the various shipments on a truck for delivery
to our customers.

What is Alternate Delivery Location?
Alternative delivery location refers to shipments that are delivered by a carrier that requires us to deliver
some shipments to different levels in the same building, or to other buildings in the same facility.

What are Mixed Shipments?

Mixed shipments are defined as shipments of mixed crated and uncrated goods, where the percentage of
uncrated is minimal and does not warrant the full uncrated rate for the shipment, but does require special
handling. Freeman defines special handling for mixed loads as having less than 50% of the volume as
uncrated.

What does it mean if | have “No Documentation”?

Shipments arrive from a small package carrier (including, among others, Federal Express, Airborne
Express, DHL and UPS) without an individual Bill of Lading, requiring additional time, labor and equipment
to process.

What about carpet only shipments?
Shipments that consist of carpet and/or carpet padding only require special handling because of additional
labor and equipment to unload.

What is the difference between Crated and Uncrated Shipments?

Crated shipments are those that are packed in any type of shipping container that can be unloaded at
the dock with no additional handling required. Such containers include crates, fiber cases, cartons, and
properly packed skids. An uncrated shipment is material that is shipped loose or pad-wrapped, and/or
unskidded without proper lifting bars and hooks.

314890
13-14 - CC 40

ions

ini

| handling def

specia





Annex no. 3 to the Contract
TEMPLATE OF ACCEPTANCE PROTOCOL
 

.................................., dated .............................
 

 ACCEPTANCE PROTOCOL
 

 

In accordance with the contract no. ............... concluded on  ............ between the Awarding Entity:  

1. The Foundation for the Development of the Education System, ul. Mokotowska 43, 00-551 Warsaw, Poland                                      

and the Economic Operator:  

…………………………………………………………………………………………….
  The Economic Operator has performed the contract in the following scope.

....................................................................................................................................................................................................................................................................................................
1.  □ The Awarding Entity does not have any reservations concerning the scope, quality and timely delivery of the works* 

3. □ The Awarding Entity presents the following reservations*:

....................................................................................................................................................................................................................................................................................................

................................................................................................................................................

THE ECONOMIC OPERATOR:                    THE AWARDING ENTITY:

Fields marked with „*” shall be deleted in the part, which does not apply to the Economic Operator. 
Annex no. 4 to the Contract

TEMPLATE OF HAND-OVER PROTOCOL

 

.................................., dated .............................
 

 HAND-OVER PROTOCOL
 

 

In accordance with the contract no. ............... concluded on  ............ between the Awarding Entity:  

1. The Foundation for the Development of the Education System, ul. Mokotowska 43, 00-551 Warsaw, Poland                                      

and the Economic Operator:  

…………………………………………………………………………………………….
1. The Awarding Entity hands over the exhibition booth and its furnishings 
1) ....................................................................................................................................................................................................................................................................................................

2) □ The Economic Operator does not have any reservations concerning the handed over exhibition booth and its furnishings*  

3) □ The Economic Operator presents the following reservations *:

....................................................................................................................................................................................................................................................................................................

................................................................................................................................................

2. The Economic Operator declares that until 30.05.2014, 05:00 p.m. it shall dismantle the exhibition booth and remove its elements. 

THE ECONOMIC OPERATOR:             THE AWARDING ENTITY:

Fields marked with „*” shall be deleted in the part, which does not apply to the Awarding Entity. 

Annex no. 2 to SETC  

Declarations of the Economic Operator in the scope of art. 24, par. 2, point 5,

in relation with art. 26 par. 2d of PPL 
By submitting the tender in the contract award procedure we hereby declare that:

1. We do not form a part of a capital group, within the meaning of the Act of 16 February 2007 on competition and consumer protection (Official Journal no. 50, item 331 as amended) *
2. We form a part of the same capital group, within the meaning of the Act of 16 February 2007 on competition and consumer protection (Official Journal no. 50, item 331 as amended) . List of entities forming one capital group with (name and address of the entity): (list the entities)
1. ……………………………………………………………………………………

2. ……………………………………………………………………………………

3. …………………………………………………………………………………… 

………………, dated:…………….   

                (Place and date)    

...................................................................

(Legible signature(-s) or signature(-s) and stamp(s) od person(-s) authorised to represent the Economic Operator)

Fields marked with „*” shall be deleted in the part, which does not apply to the Economic Operator. 

	


Annex no. 3 to SETC 
TENDER 

 (tender form)

RE: contract award procedure  for The construction of an exhibition booth for NAFSA international fair in San Diego, USA and the rental of the exhibition booth to the Awarding Entity under a lease contract
THE ECONOMIC OPERATOR:

This tender is submitted by:

	Item
	Name(-s) of the Economic Operator(-s)
	Address(-es) of the Economic Operator(-s)

	
	
	


DATA OF THE ECONOMIC OPERATOR: 

	The Economic Operator: 
	

	Name of the authorised contact person:
	

	address:
	

	Telephone number:
	

	e-mail: 
	

	Fax:   
	

	NIP:
	

	REGON:
	

	Bank account no.: 
	


THE AWARDING ENTITY :

	
	Foundation for the Development of the Education System 

ul. Mokotowska 43

00-551 Warszawa


1. We offer to perform the contract in the scope included in SETC for the gross price: of USD ……………………………….……………………… (say USD ……………………………………..…, 00 /100)  

2. We declare that we have become acquainted with the Specification of Essential Terms of Contract (SETC), including the Description of subject matter of contract and Essential Terms of Contract and we do not submit any comments thereto. 

3. We declare that we shall be bound by the tender over the period indicated in SETC. 

4. We declare that we have become acquainted with the Essential Terms of Contract enclosed to the Specification of Essential Terms of Contract (SETC) and we undertake to conclude the contract at the place and time indicated by the Awarding Entity if our tender is selected.  

5. We declare that our tender is public and does not include information forming company secret in the understanding of the law on combating unfair competition, except for information included on page:  ………………………………………………
6. Company secret in the understanding of the law on combating unfair competition is included in the documents enclosed to the tender:

a) ………………………………………………………………………………………..

b) ……………………………………………………………………………………….

7. We shall perform the contract on our own/ with the help of subcontractors*. The following elements of the contract shall be entrusted with the following subcontractors:

	Item
	Name and address of the Economic Operator 
	Elements of the contract (Scope of works) entrusted with subcontractors 

	a. 
	
	

	
	
	


8. We declare that subcontractors indicated in clause 8 shall/ shall not* put their resources at our disposal pursuant to art. 26 par. 2b of PPL. 

9. The tender comprises ________ pages.  

10. Along with the tender we submit the following annexes, declarations and documents: 

________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature(-s):

	Item
	Place and date 
	Name(-s) of authorised person(-s) 
	Signature(-s) of authorised person(-s)

	
	
	
	

	
	
	
	


Annex no. 4 to SETC 

LIST OF MAIN PERFORMED CONTRACTS  

 submitted as part of the contract award procedure in order to prove the satisfying of the requirements concerning knowledge and experience in accordance with art. 22 par. 1 of PPL   

	Item
	Indication of the resources (experience) *
	Name and address of the entity who put the resources at our disposal** 
	Name and address of the entity to whom the services were provided
	Dates of commencement and completion of contract performance 
	Description (type) of services provided confirming the meeting of requirements indicated in point 4.1.1 of SETC. You should indicate the scope of activities covered by the contract. 

	1
	2
	3
	4
	5
	6

	2
	Our own/put at our disposal by other entities*
	
	
	
	

	……
	
	
	
	
	


The following letters of reference are enclosed to prove that the above mentioned contracts have been duly performed:

1. …………………………..

2. …………………………..

 ……………………………………, dated: ………………………………..   

(place and date)                                                        

.......................................................................

(Legible signature(-s) or signature(-s) and stamp(s) of person(-s) authorised to represent the Economic Operator)

Fields marked with „*” shall be deleted in the part, which does not apply to the Economic Operator. 

** this column shall be filled in only if in column 2 the Economic Operator indicated that it shall use the resources of another entity 

Annex no. 5 to SETC 

DECLARATION

ON THE LACK OF GROUNDS FOR EXCLUSION FROM THE PROCEDURE
 on behalf of:

…………………………………………………………………………….………………….

(name and  address of the Economic Operator)

we hereby declare that as of the date of the tender submission we are not* subject to exclusion from the contract award procedure in accordance with art. 24 par. 1 of PPL.
………………………, dated: ……………….   

                (place and date)    

.......................................................................

(Legible signature(-s) or signature(-s) and stamp(s) of person(-s) authorised to represent the Economic Operator)

Fields marked with „*” shall be deleted in the part, which does not apply to the Economic Operator. 

Annex no. 6 to SETC
DECLARATION

ON THE FULFILMENT OF ELIGIBILITY CONDITIONS IN THE CONTRACT AWARD PROCEDURE
on behalf of:

…………………………………………………………………………….…………………

(name and  address of the Economic Operator)

We hereby declare that as of the date of the tender submission we fulfil the eligibility conditions in the contract award procedure in accordance with art. 22 par. 1 of PPL  

………………………, dated: ……………….   

                (place and date)    

.......................................................................

(Legible signature(-s) or signature(-s) and stamp(s) of person(-s) authorised to represent the Economic Operator)

Annex no. 7 to SETC
………………………………………..

………………………………………..

    ( name and  address of the 
    entity who puts the resources at the disposal)

……………………………………

……………………………………

  (name and  address of the 
    entity to whom the resources are put at the disposal – The Economic Operator)

COMMITMENT TO PUT THE NECESSARY RESOURCES AT THE ECONOMIC OPERATOR’S DISPOSAL 
Pursuant to art. 26 par. 2b of PPL: 
1. We undertake* to put at the disposal of the Economic Operator resources in the form of  knowledge and experience in the following scope: 
1) ……………………………………………………………………………………….……………………………………………………………………………………….
(indicate the name of the performed contracts and the name and address of the entities to whom the services were provided)

2. At the same time we declare that we will/ will not* participate in the performance of the contract in the capacity as: 

……………………………………………………………………………………………

We also declare that the scope and method of contract performance has been agreed with and approved by the Economic Operator. 

………………………, dated: ……………….   

                (place and date)    

.......................................................................

(Legible signature(-s) or signature(-s) and stamp(s) of person(-s) authorised to represent the Economic Operator)

Fields marked with „*” shall be deleted in the part, which does not apply to the Economic Operator or the entity who puts the resources at the disposal. 
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